[TPUHATO
Ha [1earoru4eckoM CoBeTe
npotokos Ne 3 ot 02.11.2015

IOJIOKEHHUE O BYXT'AJITEPUHA

1. O6mue noJioKeHust

I.1. Byxrantepus sB1s€TCa CaMOCTOATEIbHBIM CTPYKTYpPHbBIM noapasaenesnem 'KOY PO
Taranporckoi wmikomb Ne |

1.2. Byxrantepus co3naercs U JIMKBUAMPYETCS MPHKA30M PYKOBOAMTESS YUPEKIAEHHS.

1.3. byxrantepuio Bo3ryaByisieT riaBHeiii Oyxraatep, Ha3Ha4Yaembli Ha A0HKHOCTb MPHUKA30M
PYKOBOAMTES YUPEKACHHSI.

1.4. Ha Bpems OTCYTCTBHs r1aBHOrO OyXrajirepa pyKOBOACTBO OyXraaTepHeii ocyllecTBseT
OyxraaTtep, 3ameLaloLKH ero.

1.5. Cotpyanuku OyXxraaTepun Ha3zHaualoTCs H OCBOOOKIAIOTCS OT 3aHUMAEMOM 10KHOCTH
MPHUKA30M PYKOBOAMTENS YUPEKIAEHHS 10 NPEACTABICHHIO IIaBHOrO OyXranrepa.

1.6. ['naBHbiit Gyxrantep HasHauaeTcs U OCBOOOXKIACTCS OT 3aHUMAEMOM J0/DKHOCTH MPHUKA30M
PYKOBOAMTEIS YUPEXKACHHUS.

1.7. B cBoe nesiTenbHOCTH OyXraaTepus pyKOBOACTBYETCS:
— ACHCTBYIOIMM 3aKOHOAATENbCTBOM POCCHH M HOPMAaTHBHON JOKYMEHTALMEN, paCrpoOCTpaHsIOLIEHCs
Ha AeATENbHOCTL OyXraiTepuu, CTaHAapTaMHu B 00J1aCTH pery/iipoBaHus Oyxydera;
— YCTaBOM OpraHH3aLuu;
— YUYETHOU MOJIMTUKOM;
~ HACTOALLUMM MOJIOKEHHEM;
— UHBIMH JIOKaJIbHbIMH aKTaMH OpraHU3aLuH.

2. CrpykTypa

2.1. CTpyKTypy M LUTATHYIO YHCIEHHOCTb OyXraaTepuu yTBep»KaaeT pyKOBOAUTE b
YUPEKAEHHA 110 MPEACTABIECHHUIO INIABHOrO OyXrajirepa v 1o COrjiaCoBaHHIO C CEKpeTapem,
BbITOJIHAIOLLMM 0043aHHOCTH MO BEAEHUIO KaJIPpOBOT0 yueTa.

2.2. Pacnipeienenue o0s3aHHOCTEH MeXK Y COTPYAHHKAMH OyXralTepruu MpOU3BOANTCS
rjaaBHbIM OyXraarepom.

3. 3apnaumn

3.1. OcyluecTBieHHE BHYTPEHHErO KOHTPOJIS COBEpLUaeMbIX (JakTOB XO3HCTBEHHON JKH3HH B
npezeaax KOMNETeHUHH COTPYAHUKOB OyXrajlTepuH.

3.2. dopmupoBaHHeE MOJHON U 10CTOBEPHOH HH(POPMALIMK O AESTebHOCTH YUPEHIACHHS U ero
UMYLLIECTBEHHOM MOJI0)KEHHH, HEOOXOAMMOM BHYTPEHHHUM [10J1b30BaTeIsIM OyXranTepcKoi
(prHAHCOBOI) OTYETHOCTH — PYKOBOAMTENSM, YUPEAUTEIsIM, COOCTBEHHHKAM UMYLLEeCTBa
YUYPEKIAEHHS, a TAKIKE BHELIHUM T0JIb30BATENISIM — MHHBECTOPAM, KPeAMTOpaM U ApyruM
noJsib3oBatessiM OyxranTepckon (GUHAHCOBOM) OTUETHOCTH.

3.3. O6ecneuenune nHdopmaluei, He0OOXOAUMON BHYTPEHHHM W BHELIHHM 0J1b30BATEIAM
OyXranTepckol OTYETHOCTH /Ul KOHTPOJIS 3a cOOMI0AEHHEM 3aKoHoAaTeabeTBa Poceuiickoi
Ddenepaunu Npu OCYLIECTBAEHHH CAEI0K, COObITUMH, ONepaLi, CBA3aHHbBIX C JAeSTEIbHOCTBIO
YUPEKIAECHHS, UX LENeCO00Pa3HOCTBIO, HATMYHEM M IBWKEHUEM HMYLLECTBA W 0053aTelbCTB,




MCTOJIb30BAHHEM MAaTEPHAIbHBIX, TPYIOBBIX W (DMHAHCOBBIX PECYPCOB B COOTBETCTBHMH C
yTBEpP)KAEHHBIMH HOPMaMH, HOPMATHBAMH H CMETAMH.

3.4. [penoTBpalieHHe OTPULIATENbHBIX PE3YJIbTATOB AEATENbHOCTH YUPEIKACHHUS U
BbISIBJIEHHE BHYTPHUXO3SHCTBEHHBIX pe3epBOB obecreyeHus ero GUHaHCOBON yCTOMYMBOCTH.

4, ®yHKLIHH

4.1. ®opMHpOBaHHE YYETHOH MOJIUTHKH B COOTBETCTBHH C 3aKOHO1ATEIbCTBOM O
OyXraaTepckoM y4eTe U HalorooO10)KEeHHH UCXO/1s U3 CTPYKTYPbl M OCOOEHHOCTEH
JEATENBHOCTH yUpPEXkKIACHHs, HEOOXOAUMOCTH 0becrneueHuns ero GUHaHCOBOH YCTOHYUBOCTH.

4.2. PaGoTa no noAroToBKe W MPUHATHIO pabovero rjiaHa c4eToB, (JOpM MepBHUHbIX
YYETHBIX JOKYMEHTOB, MPUMEHAEMbIX U1 0popMIIeHHs (AKTOB XO3AHCTBEHHOM JKH3HH,
peructpoB Oyxyudera.

4.3. Paszpabotka (opm 10KyMEHTOB BHYyTpeHHeH Oyxrantepckoi (pUHaHCOBOM) OTYETHOCTH.

4.4. OGecneyeHue nopsaka NpoBeeHUs MHBEHTapU3aLMi aKTUBOB U 0053aTENbCTB.

4.5. OGecneuerne cob0AeHHs TEXHONOrHU 00paboTku OyXranTepckoi HHGOPMAaLIMH 1
nopsiaka 10KyMeHToobopora.

4.6. HerpepbiBHBIN y4eT akTHBOB, 0043aTe/IbCTB, (DAKTOB XO39HCTBEHHON HKH3HH, HCTOYHHKOB
(bUHAHCHPOBAHHS AEATEIbHOCTH YUPEXKIEHHS, 10X00B, PACXO/10B, HHbIX OOBEKTOB yueTa,
yCTaHOBJIEHHBIX (heaepabHbIMH CTaHAapPTaMH.

4.6.1. CBoeBpeMeHHOE OTpaXKeHHE Ha cueTax OyXydeTa onepaumi, CBA3aHHbIX C JIBUKEHHEM
OCHOBHBIX CPE/ICTB, TOBAPHO-MAaTe€PHAJIbHbIX LIEHHOCTEH W IEHEKHBIX CPEICTB U T. /1.

4.6.2. YueT uzepikek MPOU3BOACTBA M 00pallleH s, UCTIOIHEHUS CMET PacX0/10B, peasin3aluu
MPOAYKLIMH, BBIMOJHEHHs paboT (YCIIyr), pe3y/1bTaToB AATENbHOCTH YUPEKIACHHS, & TaKiKe
(hMHAHCOBbBIX, PACYETHBIX U KPEUTHBIX OMNEpaLHH.

4.7. CBoeBpeMeHHOEe U NMpaBUIIbHOE 0QOPMIIEHHE JOKYMEHTOB IS YUPEKAECHUS U BEICHHS
Oyxyuera, obecrneyeHne WX COXPAaHHOCTH, OPOPMIIEHHS H Cla4H B yCTAHOBJIEHHOM IMOPSI/IKE B apXHB.

4.8. CocTapieHHe 3KOHOMHYECKH 000CHOBAHHBIX OTHETHBIX KaJbKYJISLWH BBIMOIHAEMbIX paboT
(ycnyr).

4.9. ObecneueHre CBOEBPEMEHHBIX W MOHbIX PacyeTOB MO 3apabOTHOM niiare.

4.10. [NpaBuabHOE HAUKUCICHHE U MEPEUNCIEHHE HAOrOB U COOPOB B OHO/KETHI, CTPaXOBbIX
B3HOCOB B rOCY/1apCTBEHHbIE BHEOKOKeTHbIE (DOH/BI, MIaTexel B 6aHKH, CPEICTB Ha
(hMHAHCHPOBAHWE KAMMTAJIbHbBIX BJIOXKEHHH H T. 11

4.11. IloraiieHye B yCTAHOBIICHHbIE CPOKH 3aJ0/DKEHHOCTEH GaHKaM 110 cCyiam, KpeauTam.,

4.12. OTuKciieHrne CpeICTB Ha MaTepHAIbHOE CTUMYJIMPOBAHHE COTPY/IHHKOB YUPEIKIACHHS.

4.13. YuacTtre Hapsay ¢ ApYyrHMH cilyxOamMu B NPOBEJIEHHH SIKOHOMHUYECKOrO aHaIu3a
X038 UCTBEHHO-(DMHAHCOBO# JeATE/IbHOCTH YUPEKAEHH MO JaHHbIM OyXraaTepekoro yyera 1
OTYETHOCTH B LIEJSAX BbISBJICHUS BHYTPUXO3SHCTBEHHbBIX PE3€PBOB, YCTPAHEHHs NOTEPD U
HENpOU3BOCTBEHHBIX 3aTpar.

4.14. Yuactre B 0pOpMJICHHH MAaTEPHAIIOB M0 HE0CTAYaM W XHILEHHUAM JI€HEKHBIX CPEACTB H
TOBAapHO-MATepHaIbHBIX LICHHOCTEH, Mepe/iada B HEOOXOAMMBIX CilyydasX STHX MaTepruaioB B
CJIe/ICTBEHHbIE U CyAeOHbIE OpraHbl.

4.15. YyacTue Hapsily C pyKOBOAMTENEM B BOMPOCAX KOHTPOJISA 3a MPOBEICHHEM YHETHbIX
onepaLmii ¢ IENO3UTHLIMU W KPEIUTHBIMH JIOTOBOPaMH, LIEHHBIMH OyMaram.

4.16. OGecneueHre cTpororo coOIOAEHHUS CMET aIMMHUCTPATHBHO-XO3HCTBEHHBIX U IPYTHX
PacXo/10B, 3aKOHHOCTH CIIMCAHKs CO CHETOB OyXraJTepcKoro yyera HeaocTay, Ae0MTOPCKOH
3aJ0JUKEHHOCTH W APYTHX MOTEPb.

4.17. KOHTPOJIb KACCOBOM AMCLMIUIMHBI YTIOJTHOMOYEHHBIMH COTPY/AHHKaMK OyXraiTepiu B
npejenax KOMNETEHUMH, YCTAHOBIEHHOH J10/KHOCTHOM MHCTPYKUMEH 1 nonoxkeHus M1 banka
Poccum.

4.18. CocrasieHue GajaHca U ONEepaTHBHBIX CBOHBIX OTYETOB O 10XO/AX W PACX0/1axX CPeACTB, 00
MCMOJIb30BaHWH OLO/DKETA, APYroi OyXraiTepcKoi U CTaTHCTHYECKOHW OTYETHOCTH, MPEACTAB/IEHHE UX
B YCTAQHOBJIEHHOM TMOPSI/IKE B COOTBETCTBYIOLIHE OpraHbl.

4.19. PaccMOTpeHHEe ¥ BU3UPOBAHKE IJIaBHBIM OyXraaTepoMm Ci1ysKalliX OCHOBAHHEM 1S NPHEMKH
W BBLIAYM JEHEKHBIX CPEJICTB, I0TOBOPOB M COTJIAILCHUH, 3aK/II0YaeMbIX OpraH13allkei Ha nojy4eH1e
WM OTIYCK TOBApHO-MaTepHabHbIX LICHHOCTEH M Ha BBIMOIHEHHE paboT K YCIIyT, a TakKe
JIOKYMEHTOB, YCTAHOBJIEHHbBIX B COOTBETCTBHHM C IMyHKTamMu 4.2—4.3 HAaCTOALLETO MOJIOKEHHS.




5. IIpaBa

5.1. Byxranrepus UMeeT CjielytOLIHe NpaBa.

5.1.1. TpeGoBaThb OT BCex NOAPA3AE/NCHHH yUpexkaeHUs COBMOAeHH s nopsaKka 0GOpMIICHHS
onepavmii ¥ NpeaCcTaBIeH!s B YCTAHOB/ICHHbIE CPOKH HEOOXOAMMbIX 10KYMEHTOB M CBEICHHH.

5.1.2. TpeGoBaTb OT OT/E/IbHbIX CNELHATUCTOB YUPEK/ACHHS MPUHATHSA MEp, HANPABJICHHbIX HA
obecrneyeHue NpaBuIbHOW OpraHu3alUMu Oyxyuera.

5.1.3. BHOCHTb MpPeAIOKEHHS PYKOBOACTBY YUPEXKACHHS O NPUBJIEHEHHH K MaTepPHaIbHOH
M JIMCLMIJIMHAPHOM OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMLL 110 Pe3yJibTaTaM MPOBEPOK.

5.1.4. He npuHMUMaTh K HCMIOJIHEHHIO H O(OPMIIEHHIO JIOKYMEHTbI 0 OMEpaLUiM, KOTOPbIE
MPOTHBOPEYAT 3aKOHOAATENbCTBY U YCTAHOBJIEHHOMY MOPSAKY MPUEMKH, XPAaHEHHS M PaCX0/10BaHHs
JIEHEKHBIX CPE/ICTB, TOBAPHO-MATEPHAIIbHBIX W APYTHX LIGHHOCTEH, a Takke 0€3 COOTBETCTBYIOLLErO
pacriopsbKeHHs AUPEKTOpa yUPEkKACHHUS.

5.1.5. BecTu nepemnucKy 1o Bornpocam OyXraaTepekoro y4era U OTYETHOCTH, a TAKiKe JApyTHM
BOMPOCAM, BXOASLIMM B KOMIMETEHLIMIO OyXranTepHH U He TpeOyIOLIMM COriacoBaHums ¢
PYKOBOAMTENIEM YUPEIKACHHS.

5.1.6. peacTaBUTENILCTBOBATH B yCTAHOBIEHHOM MOPSAIKE OT MMEHH YUPEXKACHHs M0 BOMPOCaM,
OTHOCSILIMMCS K KOMIETEHLHH OYXraiTepuu, BO B3aMMOOTHOLLIEHHSAX C HAJIOrOBbIMH, (DMHAHCOBBIMH
OpraHamu, OpraHamH rocy1apcTBeHHbIX BHEOKUKETHbIX (POHI0B, GaHKAMH, KPEAUTHBIMHU
yUpeKAEHUAMH, HHBIMH FOCYJaPCTBEHHBIMH OPraHU3aLIMAMHM, a TaKkXKe APYrMMH OpraHH3aLHAMH,
YUPEIKACHHUAMM.

5.1.7. T1o cOrnacoBaHMIO ¢ PyKOBOIMTENIEM YUPEXKAEHHUS MPUBJIEKATL SKCNIEPTOB U CMELMATUCTOB B
06nacTh GyXraaTepckoro y4era st KOHCY/IbTalMMH, MOArOTOBKH 3aK/II0UEHUH, PEKOMEHAAaLWH 1
MpeaAIOKEHUH.

5.1.8. JlaBaTh yKa3aHus CTPYKTYPHBIM MOAPA3eIEHUAM YUPEK/ICHHS 10 BONPOCAM, OTHOCALIUMCS
K KOMIETEHLMH OyXra/ITepUH U BbITEKAIOLLMM U3 QYHKLIMH, KOTOPbIE MePeYUC/IeHbl B HACTOALLEM
[TonoxeHuu.

5.1.9. Tpe6oBaThb 1 MoJy4aTh MaTepUasibl, HHPOPMALIMIO, HEOOXOAMMBIE /TS ACATEIbHOCTH
OyXrajaTepuH, OT CTPYKTYPHbIX NOApa3ie/IeHUH YUpeKACHHS.

5.1.10. O6paw@arscs 1 Mosy4aTh OT CTPYKTYPHbIX MOAPA3ACICHUH YUpekACHHMS, FOCY1apCTBEHHBIX
MPEANPUATHI 1 YUPEKICHHH HEOOX0AMMYIO METOANYECKYO, MPABOBYIO U KOHCYJIbTALIMOHHYIO
MOMOLIb B BbIMOJIHEHHH 3a/1a4, BO3/I0XKEHHBIX Ha OyXrajaTepHio.

5.1.11. JlaBaTh pa3bsCHEHUS U PEKOMEH/IALIMH 110 BOMPOCAM, BXOAALLIMM B KOMIETEHLHIO
OyxranTtepum.

5.2. 'naBHbIH OyXxraarep MMEET CJICAYIOLIHE MpaBa.

5.2.1. B ciiydae oOHapyKeHHs HE3aKOHHbBIX 1€HCTBHH J10JPKHOCTHBIX JIMLL I0KJIa/IbIBATH O HHX
PYKOBOJMTEIIIO YUPEHKACHHS ISt IPUHATHS MEp.

5.2.2. BHOCHTb NpesioKeH!s pPYKOBOJACTBY yHPEKIAECHHs O MEPEMELUECHHH COTPYAHHKOB
GyXrajTepHu, WX MOOLIPEHHH 3a YCNElHY0 paboTy, a TakKe MPeAIOKEHHS O HAJIOKEHHH
JMCLMIJIMHAPHbBIX B3bICKAHWH HA COTPYAHWKOB, HAPYLIAIOLMX TPYAOBYIO AHCLMTLTHHY.

5.2.3. CornacoBbIBaTh ¢ PyKOBOJAMTE/IEM BOMPOCHl HA3HAYEHHUS, YBOJIIbHEHHS W NEPEMELIEHH
COTPYAHHUKOB OyXranTepuH.

5.2.4. TIpMMEHSITb 110 COTJIACOBAHHIO ¢ PYKOBOAMTE/IEM YUPEKACHHSA MEPbI MOOLIPEHHMS a1bo mMepbl
B3bICKaHWs. Mepbl B3bICKAHHsl MOTYT NPUMEHSTHCS TOT/1A, KOr/1a COTPYAHUK OyXraiTep1H noBTOPHO
JOMYCTHI OLIMOKY, NPUBEALIYIO K (PMHAHCOBBIM MOTEPAM /1A YUPEKACHHS, THOO 10MYyCTHI YTEUKY
uH(opMaLWK, HOCsIIEeH KOHDHUACHIMAIbHBIA XapaKTep.

5.2.5. TlpeacTaBisTh pa3HOIIACHSA PYKOBOAMTEIIIO YUPEKACHHSA B OTHOLICHHH BEACHHA Oyxyuera.

5.2.6. PykoBOACTBOBATbCS MUCHMEHHBIMU PACTIOPSKEHUSIMU PYKOBOIMTENS yPEKACHHS B ClyHae
BO3HMUKHOBEHHS PA3HOIIacHii MeK1y PyKOBOIHMTEIEM H IIaBHbIM OyXrajiTepom B OTHOLICHHH BEICHHS
Oyxyuera.

5.2.7. TpeGoBaHus OyxraiTepuu B 4acTH Mops/ika 0GOpMIICHHs OnepaLHi W NpeICTaBICHHs B
GyXranTeprio HeOOXOAMMbIX JOKYMEHTOB M CBEICHHH ABNSIOTCS 00513aTe/IbHbIMHU 1S BCEX
noapasaeleHUH yupexaeHus.

6. OTBETCTBEHHOCTH




6.1. CoTpyaHHKH GyXrajTepHH HECYT OTBETCTBEHHOCTD 32 HA/UICHKALLCE U CBOCBPEMEHHOC
BBINOJIHEHHE (YHKLIMH, PeIyCMOTPEHHbIX HACTOSALUMM MOJIOKEHHEM, B MPEACIAX 0053aHHOCTEH,
BO3JIOYKEHHbIX HA HUX JO/DKHOCTHBIMH HHCTPYKLMAMH W HEMOCPEACTBEHHbIMH PYKOBOAMTEIAMH.

7. 3akJ4YHTEIbHbIE MOJI0KEHUHA

7.1. JlaHHBIN JOKYMEHT AEHCTBYET A0 €ro nepecmorpa.

COI'JTACOBAHO:
['nasublii Oyxrairep ; ﬂ%’ O.H. lNaBsioBa
Cekperapb = C.B. banauna

B HacTOSLIEM MOI0KEHHH POHYMEPOBAHO, MPOLIHYPOBAHO H 3aBEPEHO MEHATBIO HETHIPE
Aucra.

Jupekrop T.A. Kaposa

ML.IT.




